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    N e w F u n d in g  A n n o u n c e d     S u m m e r  E m p lo ym e n t  P r o g r a m

T h e  E m p lo ym e n t E qu ity a n d S tra te g ic  In itia tive s  D ivis io n  wa s  s u c ce s s fu l in  s e c u rin g , in  th e  la s t b u d g e t, fu n d in g  fo r a n

a d d itio n a l twe n ty p e rm a n e n t p o s itio n s  to  b e  id e n tifie d  c ro s s -d e p a rtm e n ta lly. T h e  p ro c e s s  h a s  s ta rte d  to  id e n tify p o s itio n s

th ro u g h o u t p ro vin c ia l g o ve rn m e n t d e p a rtm e n ts  with  h irin g  to  c o m m e n c e  b y S e p te m b e r 2 00 1  a n d c o ntin uin g o ve r a  twe lve  to

e ig h te e n  m o n th  p e rio d  u n til a ll p o s itio n s  a re  fille d . E m p h as is  will b e  p la c e d  o n  s e c u rin g  m o s t o f th e  p o s itio n s  o u ts id e  th e  m e tro

a re a . O n c e  a  p o s itio n  is  id e n tifie d , th e  re qu ire m e n ts  d e fin e d  in  th e  jo b  de s c rip tio n  will b e  us e d  to  s c re e n  a n d m a tc h  qu alifie d

c an did ate s  fro m  th e  D ivis io n s  C lie n t R e g is try to  u n de rg o  a n  in te rvie w a n d s e le c tio n  p ro c e s s .

O ve r th e  p a s t fe w  we e ks  w e  h a ve  re c e ive d  a  la rg e  n u m b e r o f a p p lic a tio n s  fo r o u r s u m m e r e m p lo y m e n t p ro g ra m . W e  a re

c urre n tly in  th e  p ro c e s s  o f s e cu rin g  p la c e m e n ts  with in  d e p a rtm e n ts . O n c e  th is  p ro c e s s  is  c o m p le te d  we  will c o m m e n c e  th e

s c re e n in g a n d m a tc h in g o f qu alifie d  a p p lic an ts  with  p o s itio n s .

Our  Resource  Centre ..... “Second  To  None”
I wo u ld  like  to  b rin g  to  yo u r a tte n tio n  a  s u p e rio r re s o u rc e  c e n tre  fo r p e rs o n s  with  d is a b ilitie s  lo c ate d  o n  th e  5

th

F lo o r, W e s t B lo c k o f th e  C o n fe d e ra tio n  B u ild in g. If yo u  a re  in  a n a c tive  jo b  s e a rc h , o r ju s t n e e d  a  p la c e  to  g o

to  g e t s u p p o rt o r d ire c tio n , th e  E m p lo ym e n t E qu ity a n d S tra te g ic  In itia tive s  D ivis io n  is  th e  p la ce  to  in ve s tig a te .

P a rkin g  is  fre e  a n d  a  b us  s to p s  at th e  fro n t d o o r to  a  fu lly a c ce s s ib le  b uild in g.  U p o n e n te rin g th e  c e ntre , yo u

will b e  g re e te d  ve ry c o rd ia lly a n d  a d vis e d  a c co rd in g  to  yo u r n e e d s .  T h e  re s o urc e  c e n tre  its e lf is  s ta te  o f th e  a rt.  It h a s  a  ve ry

la rg e  ta b le  w ith  c h a irs  - a  g re a t p la c e  to  w o rk o n  c o ve r le tte rs  o r re s u m e s , re a d  o r s tu d y.  Y o u  will a ls o  fin d  th re e  to p  o f th e  lin e

c o m p u te rs  with  la rg e  2 1 "  m o n ito rs  a ll with  in te rn e t a c c e s s , s o u n d  c ard s  a n d s p e ake rs  fo r yo u r u s e .  A ls o  fo r yo u r u s e  is  a

s c an ne r, la s e r p rin te r, p h o to c o p ie r, fa x m a c h in e , te le p h o n e  a n d  s o m e  c o m p u te r a d a p tive  e q u ip m e n t fo r p e o p le  with  va rio u s

d is a b ilitie s .  T h e  s o ftwa re  in s ta lle d  o n  th e  c o m p u te rs  is  a ll a n yo n e  c o u ld  n e e d  a n d th e re  is  s u p po rt if yo u  ru n  in to  p ro b le m s . T h e

T e le g ra m  is  a va ila b le  d a ily p lu s  a  ve ry a d e qu ate  re s o u rc e  lib ra ry wh ic h  co n ta in s  b o o ks , m a ga z in e s , c as s e tte s  a n d vid e o s .  T h e

b o o ks  o n  re s u m e s  a n d c o ve r le tte rs  a re  ju s t wh a t a  p e rs o n  n e e d s  to  g e t s ta rte d  o r to  im p ro ve  o n  wh a t yo u  a lre a d y h a ve .  If yo u

n e e d , o r ju s t wa n t to  try, a  s o ftwa re  tu to ria l, ju s t a s k th e  s ta ff a n d  th e y will g e t yo u  s ta rte d . T h e re  is  a  p r o vin c ia l/fe d e ra l

g o ve rn m e n t jo b  bo a rd  p lu s  a ll th e  jo b  lin ks  yo u  n e e d  o n  th e ir we b  s ite .

T h e  m o s t im p o rta n t a s p e c t o f th is  c e n tre  is  th e  e xc e lle n t s ta ff th a t wo rk th e re .  T h e y a re  th e re  to  h e lp  a ll th e  tim e , m o s t tim e s

yo u  d o  n o t e v e n  h a v e  to  a s k.  I u s e  th is  c e n tre  o n  a  re g u la r b a s is  a n d  w ill c o n tin u e  to  d o  s o  u n til I a m  e m p lo y e d  a g a in . I fo u n d

th is  s e rvic e  to  b e  ju s t wh a t I n e e d e d . O n e  p o in t I m u s t s tre s s  is  th a t e ve ry p e rs o n  wh o  c o m e s  in  h e re  is  tre a te d  with  re s p e c t

a n d  d ig n ity. S o , m y a d vic e  to  a n yo n e  n e e d in g th is  kin d o f s e rvic e  is  to  u tiliz e  it, it h a s  e ve ryth in g  yo u  n e e d  a n d  m o re .  I c a n  o n ly

g ive  it fu ll m a rks  a s  a n  e m p lo ym e n t re s o u rc e  ce n tre  th a t is  s e c o n d  to  n o n e .             

M ike  G uilfo yle , C lie nt

E m plo ym e nt E quity and S trate gic  In itia tive s  D ivis io n

W h a t’s  In s id e .....

W h a t D o  E m p lo y e r’s  W a n t?

F in din g T h e  H id de n  J o b  M a rke t

E le c tro n ic  R e s u m e s  a n d  O n lin e  N e two rkin g

S a m p lin g  o f o u r E -C o u n s e llo r C o lu m n

Our Web S ite has direct links to popular job banks and lots

of information to guide you in your job search!

Plan to visit the site and see for yourself!

http://www.gov.nf.ca/openingdoors 



W h at D o  E m plo ye rs  W ant?

S o,  you h ave  a gre at re s um e  and cove r le tte r and you are  getting inte rvie ws , but you are  not getting job s . W h at

is  going on? T h is  is  th e  tim e to  do  a  skills  inventory and m atch  yo u s kills  and ab ilitie s  with  th o s e  th at em ployers  are

lo o king fo r.

G enerally, employers  are looking for employees  who:

• T ake  Initiative  - T h is  in vo lve s  s e lf-m o tiva tio n  a n d s e lf-d ire c tio n , b ut m o s t im p o rta n t n o t ju s t d o in g  th e  jo b , lo o kin g  fo r wa ys

to  d o  it b e tte r.

• G e t A long  with  O ther s  - T h is  m e a n s  b e in g  frie n d ly a n d  s o c ia b le  to  b u ild  g o o d  wo rkin g            

   re la tio n s h ip s  a n d  fo s te rin g  a  g o o d  te a m . 

• C an C o m m un ic ate  - T h is  in vo lve s  s ta tin g  yo u r m e s s a g e s  a n d  id e a s  c le a rly, o v e ra ll e n s u rin g  

   p e o p le  c an  u nd e rs ta nd  wh a t yo u  a re  s a yin g - b ut d o n 't fo rg e t to  lis te n  to  wh a t th e y a re     s a y in g .

• S o lve  P rob lem s  - T h is  in vo lve s  a  little  b it o f c re a tivity, s tre s s  m a n a g e m e n t, a n d  lo g ic a l           

   th in kin g . B a s ic a lly ta ke  re s p o n s ib ility a n d  try to  fin d  a  s o lu tio n .

• G ive  1 1 0 percent - T h is  m e a n s  p u ttin g  o u t th a t e x tra  te n  p e r c e n t, b e in g  re lia b le , a n d  b e in g    

   re s p o n s ib le  - s im p ly g e t to  w o rk o n  tim e  a n d  w o rk a ll d a y.

• A re  T eam  P laye rs  - T h is  in co rp o ra te s  b e in g fle xib le  a n d a d ap ta ble  to  th e  s tyle s  o f o th e rs .

• A re  P o s itive  - T h is  in c lu d e s  b e in g  c o n fid e n t in  yo u r a b ilitie s  a n d  s k ills  a n d  re c o g n iz in g  th e       

   a b ilitie s  a n d  s k ills  o f th o s e  a ro u n d  yo u .

• E njoy L earning  - T h is  c re a te s  a  le a rn in g  e n viro n m e n t, fo s te rin g  n e w  s k ills  a n d  id e a s  a s  yo u r 

   jo b  e vo lve s .

• A re  O rganized  - T h is  m e a n s  b e  ca pa ble  o f p la nn in g, s c h e du lin g, a n d c o m p le tin g ta s ks .

• A re  S afe  - T h is  in vo lve s  wo rkin g c are fu lly a n d fo llo win g p ro c e d ure s .

N o w, th e  trick is  to  us e  e xam ple s  in yo ur inte rvie w th at h igh ligh t th e s e  s kills . F o r e xam ple :

 T o  illus tra te  taking  initiative , g ive  th e m  a n  e x a m p le  o f a  tim e  w h e n  yo u  s e iz e d  a n  o p p o rtu n ity o r m a d e  im p ro v e m e n ts  in       

a  p re vio us  jo b , s c h o o l, o r in vo lun te e r wo rk.

 T o  illu s tra te  y o u r co m m unication s kills , lis te n  c a re fu lly d u rin g  th e  in te rvie w a n d  a n s we r th e ir               

q u e s tio n s  with  p re c is e , a rtic u la te  a n s we rs . T h is  is  th e  e a s ie s t wa y to  s h o w  th e m  yo u  a re  lis te n in g ,        

b u t th a t yo u  c a n  c o m m u n ic a te  y o u r id e a s  c le a rly.

 T o  give 1 1 0 per  cent, s ta rt b y s h o win g u p  fo r th e  in te rvie w 1 0  to  1 5  m in u te s  e a rly, b rin g  yo u r               

p o rtfo lio , s a m p le s  o f yo u r wo rk, e x tra  re s u m e s  - o v e ra ll b e  p re p a re d .

 T o  s h o w  th a t yo u  a re  p o s itive , g ive  p o s itive  a n s we rs  d u rin g  th e  in te rvie w . If yo u  h a ve  d is c lo s e d  yo u r   

d is a b ility, b e  s u re  to  e m p h a s iz e  yo u r a b ilitie s  a n d s kills ; fo r e xa m p le , e xp la in  h o w yo u  a re  a n  e xp e rt      

u s e r o n  N a tu ra lly S p e akin g D ra go n  D ic ta te .

 T o  h ig h lig h t yo u r o rganiz atio nal s kills , p ro v id e  c o n c re te  e xa m p le s  o f wh e n  y o u  h a ve  o rg a n iz e d            

e ve n ts , p re s e n t yo u r o rg a n iz e d  p o rtfo lio , o r d e s c rib e  a  ta s k yo u  c o m p le te d  fro m  s ta rt to  fin is h . 

R e m e m b e r, p rac tic e, p rac tic e, p rac tic e!! T h is  will h e lp  yo u b e  p re p are d fo r inte rvie ws  and e xe rt co nfide nc e. 

What’s the difference between   Skills & Duties?

 D uties are the things you do as part of an activity, like “I took inventory in a

hardware store.”  

 S kills are what you gain from  those activities. In th is exam ple, you would develop

your numerical skills and your information m anagement skills from  doing the work.

R em inder:
  In  th e  e ve n t th a t yo u r re s u m e  m a tc h e s  a  jo b  d e s c rip tio n  d u rin g  a  s c re e n in g , it is  im p e ra tive  th a t we  h a ve  y o u r

     m o s t c urre nt re s um e an d p ers o nal info rm ation . 

  It is  im p o rta n t th a t we  a re  a lwa ys  a w are  o f yo u r current em ploym ent s tatus . V is it o u r we b  s ite  o r c all u s  to                          

 c o m p le te  th e  c o rre c t fo rm  to  k e e p  u s  in fo rm e d .

  K e e p  yo u r file  u p  to  d a te  b y c allin g th e  o ffic e , s e n d in g a n  e m a il o r vis itin g o u r we b  s ite .

        

R em em b er, it’s  in yo ur be s t interes t and  it’s  yo ur res p o ns ib ility!



A lways C reate Y our O wn D reams

and L ive L ife to the F ullest

D ream s can com e true

if you take the time to think about

what you want in life

G et to know yourself

F ind out who you are

C hoose your goals carefully

B e honest with yourself

A lways believe in yourself

W ork hard to achieve successes

F ind many interests and pursue them

F ind out what is im po rtant to you

F ind out what you are good at

D on’ t be afraid to m ake m istakes

W hen th ings are no t going right

don’ t give up - just try harder

G ive yourself freedom  to try out new things

L augh and have a good time

O pen yourself up to love

T ake part in the beauty of nature

B e appreciative of all that you have

H elp those less fortunate than you

W ork towards peace in the world

L ive life to the fullest

C reate your own dreams

and fo llow them  until they are a reality.

E lectronic R esumes &  O nline N etworking

T his is a new book we have added to our R esource C entre L ibrary for

your use. T his book h elps you m aster the Internet as your m ost effective

resum e-networking tool. 

Y ou’ ll learn h ow to:

 T arget employers and their hiring needs.

 Identify key skills needed to fill these jobs.

 Interact in discussion forums and virtual com m unities.

 C reate the perfect electronic resum e.

 U se search engines to get your resume noticed.

 E valuate all the new resum e subm ission options:

 electronic m essages;

 electronic forms;

 web pages;

 and m any others.

T his book is easy to understand and designed so you can put it to use

right away. V ast am ount of technical data are concentrated and

sim plified in the form of useful advice and step-by-step tutorials. In

addition, the section on online resources offers hundreds of ideas for

applying online for your industry, researching job openings online,

creating th e m ost effective keyword sum m aries, and understanding th e

m ost popular search engines and making the best use of their indexing

capabilities.

T h e  H id d e n  J o b  M a rke t - W h a t Is  It a n d  H o w D o  I F in d  It?

T h e  h id de n  jo b  m a rke t s im p ly re fe rs  to  a ll th e  jo b s  o u t th e re  th a t a re  n e ve r a d ve rtis e d  in  th e  n e ws p ap e r o r

p o s te d  a t e m p lo y m e n t c e n tre s . E xp e rts  s a y th a t o n ly 1 0  p e rc e n t o f jo b s  a re  a c tu a lly a d ve rtis e d , m e a n in g  th a t

b e twe e n 8 0 a nd  90 p e rc e nt  o f jo b  o p e ning s  e xis t in th e  re alm  o f th e  “h idd e n jo b ” m arke t.

T h e  b e s t n e ws  a b o u t th e  h id d e n  jo b  m a rke t is  th a t fe we r p e o p le  a re  g o in g  fo r th e  s am e  jo b . W h e n  a  jo b  is

p o s te d  in  a  n e w s p a p e r, th e re ’ s  a  h ig h  re s p o n s e  ra te  b e c a u s e  e ve ryo n e  wh o  o p e n s  th e  n e ws p a p e r c a n  s e e  it a n d  e ve ryo n e

wh o ’s  th e  le a s t b it a n xio u s  a b o u t a  jo b  s e a rc h  is  g o in g  to  a p p ly. B u t wh a t’s  g re a t a b o u t th e  h id d e n  jo b  m a rke t is  th a t yo u  c h o o s e

wh e re  yo u  wa nt to  wo rk a n d th e n  d ra w o n  yo u r o wn  p e rs o n a l re s o u rc e s .

H e re  a re  s o m e  g u id e lin e s  to  fo llo w wh e n  ta pp in g in to  th e  h id de n  jo b  m a rke t:

Y o u s c h m o o z e , yo u  ne ve r lo s e  - C a ll a b o ut two  o r th re e  p e o p le  a  d a y fo r a  we e k o r two  a n d  le t th e m  kn o w  wh a t

kin d  o f wo rk yo u  a re  lo o kin g  fo r. A fte r a  c o u p le  o f we e ks , th e  n u m b e r o f p e o p le  yo u ’ve  s p o k e n  to  a d d s  u p .

V olunteer as  m u c h  as  p o s s ib le  - V o lu n te e rin g  is  a  g re a t wa y to  n e two rk a n d  g e t th e  e xp e rie n c e  yo u  n e e d  to  n a b

th a t jo b  yo u  wa nt. It g ive s  yo u  s o m e th in g to  p ut o n  yo u r re s u m e , n o t to  m e n tio n  e x p e rie n c e  o n  w h ic h  yo u  c a n  d ra w

wh e n  y o u  g e t h ire d  s o m e w h e re  d o wn  th e  ro a d .

Know yours e lf - A s k yo u rs e lf th e  h a rd  qu e s tio n s : W h a t a m   I g o o d  a t?  W h a t d o  I like  to  d o ?  If yo u ’ve  wo rke d  o r vo lu nte e re d

b e fo re , a s k , W h a t d id  I e n jo y  a b o u t th a t jo b ?  W h a t d id  I d is like ?  Y o u  w ill h a v e  a  b e tte r id e a  o f th e  typ e  o f jo b  yo u  w a n t.

Im pres s  e m p lo ye rs  w ith  a s c rip t - P u t to g e th e r a  little  s c rip t. T h is  w a y, wh e n  th e  n e two rkin g  b e g in s  to  p a y o ff a n d  yo u  h e a r

fro m  a  p o te n tia l e m p lo ye r o r a re  g ive n  a  n a m e  to  c all, th e  c o nve rs a tio n  will g o  wh e re  yo u  wa n t it to  g o . A  3 0 -s e c o n d  p h o n e  s c rip t

a b o u t wh y yo u  a re  c a llin g  a n d  wh a t yo u  a re  lo o kin g  fo r will s h o w  th a t yo u  a re  p re p a re d  a n d  fa r m o re  like ly to  c o m e  a c ro s s  a s

p ro fe s s io n a l a n d  c o m p e te n t.

E xpand yo ur S earc h  - D o n ’t lim it yo u r jo b  s e a rc h  to  th e  c la s s ifie d s ! B e g in  yo u r s e a rc h  b y d is c o ve rin g wh e re  yo u r in te re s ts  lie ,

c re a tin g  a  lis t o f wh o  yo u  kn o w, g e ttin g  yo u r s k ills  o u t th e re , m a kin g  yo u r wis h e s  kn o w n  to  e ve ryo n e  a ro u n d  y o u  a n d  le a v in g

a n e n th u s ia s tic  an d p ro fe s s io n a l im p re s s io n  o n  o th e rs .

Y o u  ju s t m ig h t fin d th a t th e  o n c e  “h id de n ” jo b  m a rke t wa s  s im p ly wa itin g fo r yo u  to  e xp o s e  it!

----T he  E dge M agaz ine



A L T E R N A T E  F O R M A T

A V A IL A B L E

U P O N  R E Q U E S T

N e xt Is s u e  F a ll 2 0 0 1

An E-Counsellor is waiting to hear from you at www.gov.nf.ca/openingdoors

E -C o u n s e llo r s ta nd s  fo r E m ploym ent and E -m ail C ouns ellor  Online . T h is  is  a  n e w we b  s ite  fe a tu re

th a t g ive s  yo u  a c c e s s  to  o u r c o un s e llo rs  to  a s k qu e s tio n s  re la te d  to  e m p lo ym e n t a n d jo b  s e a rc h in g. Y o u

c a n  a s k fo r h e lp  in  re vis in g yo u r re s u m e , in te rvie w te c h niqu e s , c o ve r le tte r writin g, o r a n y o th e r qu e s tio n

yo u  wo u ld  like  a n s we re d . A ll q u e s tio n s  will b e  re s p o n d e d  to  y o u  c o n fid e n tia lly via  e -m a il a n d  s o m e  will

b e  p o s te d  o n  o u r s ite  to  b e n e fit o th e rs . Y o u r q u e s tio n s  a n d  a ns we rs  will re m a in  a n o n y m o u s  a s  o n ly th e

in fo rm a tio n  its e lf will b e  p o s te d . 

A  s am pling  from  the  E -C ouns ellor  page  of our web s ite  fo llows :

Q u e s tio n : I a m  re c e n tly g ra d u a te d  fro m  a  p o s t-s e c o n d a ry e d u c a tio n  a n d  s o  fa r I h a v e n 't h a d  m u c h  lu c k  with  fin d in g  a  jo b . I h a v e

p re s e n te d  m ys e lf ra th e r we ll, c h e c ke d  b a c k with  th e  e m p lo ye r to  s h o w m y inte re s t, c re ate d a  p o rtfo lio  an d s till no  s uc h  luc k.

Is  th e re  a n y th in g  th a t I c o u ld  b e  d o in g  wro n g ?  

A ns wer: It s o u n d s  to  m e  like  yo u 're  d o in g  e ve ryth in g  rig h t. A s  yo u  s a y, yo u  c h e c k b a c k with  th e  e m p lo ye r a n d  yo u  h a ve  a

p o rtfo lio  th a t yo u 've  d e ve lo p e d. Y o u  a ls o  s a y yo u  " p re s e n t"  yo u rs e lf we ll. I'm  n o t s u re  wh a t yo u  m e a n  b y th a t a n d I d o n 't kn o w

wh a t yo u r p o s t s e c o n d ary tra in in g in vo lve d , b ut h e re  a re  s o m e  th in gs  I wo u ld  d o : 

1 . Id e n tify e m p lo ye rs  wh o  c o uld  u s e  m y s kills .

2 . C a ll th e  h u m a n re s o u rc e /p e rs o n n e l m a na ge r a n d re qu e s t a n  a pp o in tm e n t to  s e e  h im /h e r. If th e  o rg a n iz a tio n  d o e s  n o t h a v e

    a  h u m a n re s o u rc e s  p e rs o n , re qu e s t to  s e e  th e  o wn e r/m a na ge r.

3 . W h e n  yo u  m e e t with  th e  e m p lo ye r, d re s s  a s  if yo u  we re  g o in g to  wo rk. F o r e xa m p le , if yo u  wo u ld  b e  wo rkin g in  a n o ffic e   

    e n viro n m e n t, we a r a  s u it o r s o m e th in g e qu ally s u ita b le . U n le s s  yo u 're  g o in g to  b e  wo rkin g in  a  wa re h o u s e  o r s o m e th in g o f

    th a t n a tu re , it d o e s  n o t le a ve  a  g o o d  im p re s s io n  o n  a  p o te n tia l e m p lo ye r to  m e e t we a rin g je a n s .

4 . E xp la in  th a t yo u  a re  ju s t g ra du ate d  a n d lo o kin g fo r wo rk. Y o u  u nd e rs ta nd  th a t th e  o rg a niz a tio n  d o e s  X , Y  a n d Z  , th a t yo u

    h a v e  s k ills  in  th e s e  a re a s , a s  e vid e n c e d  b y yo u r p o rtfo lio , a n d  fe e l yo u  c o u ld  b e  a n  a s s e t to  th e  o rg a n iz a tio n .

5 . A s k  if th e y a re  e xp e c tin g  a ny va c a n c ie s  o n  wh ic h  yo u  c o u ld  a p p ly o n  in  th e  n e a r fu tu re . A ls o  a s k if th e y ke e p  re s u m e s  o n

    file  o r if th e y p re fe r to  h a ve  p e o p le  a p p ly a s  va ca nc ie s  o c c ur?  W h e re  d o  th e y a d ve rtis e  th e ir va ca nc ie s ?  a n d d o  th e y kn o w

    o f a n y o rg a niz a tio n s  th a t m ig h t b e  lo o kin g to  h ire  s o m e o n e  with  yo u r s kills  a t th is  tim e ?

6. T h a n k th e m  fo r th e  tim e  th e y've  ta ke n  to  m e e t with  yo u  a n d a s k if th e y wo uld m ind  yo u c h e c king  b ac k with  th e m  fro m  tim e

    to  tim e  to  s e e  if a n y va c a n c ie s  a re  c o m in g  u p /h a ve  o c c u rre d .

7 . T a ilo r yo u r re s u m e  to  m e e t th e  qu alific atio n s  a s  o u tlin e d  in  th e  jo b  ad . M o s t jo b  ad s  will ide n tify th e

e d u ca tio n  a n d  e xp e rie n c e  th e  e m p lo ye r is  lo o kin g  fo r to  fill a  jo b  va c an c y. If yo u  h a ve  th e  e d u ca tio n

s p e c ifie d  in  th e  jo b  a d , m a ke  s u re  it is  c le a rly in d ic a te d  o n  yo u r re s u m e . A s  fo r th e  e xp e rie n c e , yo u r

wo rk e x p e rie n c e  m u s t c le a rly id e n tify th e  s a m e  w o rk e x p e rie n c e  a s  is  id e n tifie d  in  th e  jo b  a d . F o r

e xa m p le , if a  jo b  a d  s ta te s  yo u  m u s t h a ve  h a d  e xp e rie n c e  in  p ro vid in g c us to m e r s e rvic e , d o n 't a s s u m e

th a t b y p u ttin g  in  yo u r re s u m e  th a t yo u  wo rke d  a t W a l-M a rt th a t a n  e m p lo ye r will kn o w yo u  p ro vid e d

c us to m e r s e rvic e . S o  lo o k a t e a c h  jo b  ad  a nd  m a ke  s u re  yo u r wo rk e xp e rie n c e  in clu de s  th o s e

e x p e rie n c e  fa c to rs  id e n tifie d  in  th e  jo b  a d .

8 . D o n 't g e t d is c o u ra g e d . If yo u  k e e p  a t it, yo u  will e ve n tu a lly h it o n  a  jo b .

I h o p e  I’ve  id e n tifie d  a  fe w p o in te rs  fo r yo u  a n d  I wis h  yo u  e ve ry s u c ce s s  in  yo u r jo b  s e a rc h .

T o  read  o th er ques tio ns /ans wers  and as k o ur E -C o uns ello rs  yo ur ques tio n, p leas e  v is it our web  s ite  at
www.go v.nf.ca/o p eningdo o rs  , follow the  c lient page and cho os e  the  E -C ouns ellor  button, or  s im ply email us .

A  N EW  J OB  S ITE  FOR  N EW FOUN DLAN D A N D LAB RA DOR

N ewfoundland and Labrador J ob S hop

www.ne wfo undlandlab rado rjo bs h o p.co m

V ie w jo b  p os tings , s e arch  fo r jo bs  by ke ywo rd, p os t yo ur re s um e  fo r

re cruite rs  to  vie w, use  th e  jo b s e arch  agent and m uch  m uch  m o re !


